
 

Bookkeeper 

Sir Sam’s Ski/Ride is a family ski hill located in the Haliburton Highlands and 
overlooking Eagle Lake.  Established in 1965 by the Bishop Family it remains a 
favorite hill for thousands of skiers every year. The ownership of Sir Sam’s 
Ski/Ride is committed ensuring that families can continue to ski/ride and 
create lasting memories. 

Qualifications 

• Strong MS office (Word, Excel, Outlook) and Quickbooks skills 
• Strong understanding of accounting principles and concepts 
• Able to work independently to meet deadlines 
• Excellent attention to detail 
• Bookkeeping experience 

Duties and Responsibilities 

• Record financial transactions using Quickbooks software 
• Reconcile bank statements, credit cards, and clearing accounts 
• Reconcile daily sales reports from all departments 
• Assist with accounts payable duties  
• Ensure financial activities comply with tax regulations 
• Prepare financial reports for shareholders and board members 
• Prepare HST remittance 
• Coordinate with and assist external accountants 

The bookkeeping position is part-time permanent with increased hours 
during the winter.  

Please forward all resumes to: 

David Bishop 
General Manager 
Sir Sam’s Ski/Ride 
dave@sirsams.com  

 

 


